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B MOBY «COLL Ne2»

O61wue nonoxeHus

HactoawmiA  OOKYMEHT  onpefenser MopsgoK  BeAEHWUA  SMEKTPOHHbIX
XypHanos/gHesHukoB B MOBY «COLWl Ne 2» B pamkax WCNOMHeEHUN
roCy4apCTBEHHON YyCnyr MO MNpedoCTaBleHWio UHdOopMauuMn O TekyLyen
yCNeBaeMoCT! yyallerocs, BEeAEHWIO 3MEKTPOHHOrO OHEBHUKA, 3MEKTPOHHOro
XKypHarna ycneBaeMoCTu, KOHTPons 3a BefeHnem XK, npouedypbl obecneyeHuns
[OCTOBEPHOCTY BBOANMBIX B 92K A@HHbLIX, HAASKHOCTU UX XPAHEHNS 1 KOHTPONS
3a cooTBeTCcTBMEM DK TpeboBaHMAM K AOKYMEHTOOOOpOTY, BKoYas cosjaHue
pe3epBHbIX KOMUIA, Komuii (Ha ByMaxkHOM HocuTene) u ap.

OTBETCTBEHHOCTb 3a COOTBETCTBUE Pe3ynbTaToB yyeTa AEWCTBYIOLMM HopMaMm
1, B YaCTHOCTU, HacToALLEMY pernameHTy U NoKanbHbIM aKkTam, HeceT UPEKTop
n ero samectutenu no YBP.

OTBETCTBEHHOCTb 3@ COOTBETCTBME [aHHbIX YydyeTa dakTam peanusaumm
y4ebHOro npolecca NeXuT Ha AUpeKTope 1 ero samecTutensax no YBP.

3anncu B 31EKTPOHHOM XypHarne NpUsHalTCa Kak 3anucu ByMakHOro ypHana,
3anMcu B 3MEKTPOHHOM [HEBHMKE MPU3HAKTCA Kak 3anucy B OymaxHOM
OHEBHUKE.

VHopmauus, BHECEHHas y4yuTernem B SMEKTPOHHbIA XypHan, AomallHee
3afaHne, KOMMEeHTapumn, coobLeHNs poanTensM (3aKOHHbIM NPEACTaBUTENAM),
OUeHKM (OTMETKM) no mnpefMeTam - aBTOMaTWYeckn oToOpaxaeTcs B
3MEKTPOHHOM AHEBHMKe 0byyatoLLerocs.

Pogutenu (3akoHHble npefcTaBUTENN) WMEKT BO3MOXHOCTb MPOCMOTPETH
[OHEeBHUK oByyaloLLerocs 13 CBoero IM4Horo kabunHeTa, a Takke, B 3aBUCYMOCTU
OT CEPBUCOB WMHAOPMALMOHHOW CUCTEMBI «ONEKTPOHHBIA XKypHan/GHEBHUKY,
MOryT moAnucaTbCsi Ha MobunbHyo yenyry - SMS-paccbifiky OLEHOK (OTMETOK),
WM Ha paccbimky WHQOpMauuMu  SfEKTPOHHOro AHEeBHWKa Ha  ajpec
MEepPCOHAarbHON 3IEKTPOHHON MOYTHI, UMW NOMy4YaTh EXEHEedEeNbHY0 pacnedaTky
pesynbTaToB Ha BymMaxkHOM HocuTene.
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Mpu BepeHUK y4eTa HeobxoouMo obecneunTb cobriofeHne 3akoHogaTensCTea
0 NepCoHarnbHbIX AaHHbIX.

O6wuMe NpaBua BeAeHUA yyeTa

Pabota ¢ anekTpoHHbiM xypHarnom B MOBY «COLW Ne 2» nposogutcs Ha
OCHOBe pacrpefeneHHbIX npas U 00583aHHOCTU y4acTHUKOB 0BpasoBaTenbHOro
npouecca npu pabote € MHMOPMALMOHHOA CUCTEMOWN  «ONEKTPOHHbIN
XypHan/gHeBHUK», obecneuyusalollel npeaoCTaBMEHUE  rocyAapCTBEHHOW
yCrnyru.

AamuHucTtpauma MOBY «COLL Ne 2» (aupektop u ero 3amectutenu no YBP) B
cpok Ao 5 ceHTaAbps kaxporo yyebHoro ropa ocyljectenser B Cucrteme
dopMUpoBaHe pasfenos, XapakTepusyLnx obpasoBaTtenbHblid Npouece, U B
TeYeHMe roga KOHTPONMpYyeT NpaBuIbHOCTL BedeHna XK.

Yyntenb-npeameTHuk pabotaet B Cucteme B CBOEM JIMYHOM KabuHeTe Ha
CTpaHULaXx 3MeKTPOHHbIX YpPHAaroB KraccoB, y4ebHbIX rpynn, y4eOHbIX MOTOKOB,
obyyatoLmxcst No MHAMBUAYaNbHBIM Y4ebHbIM NraHam, KOTOpbIM OH npenoaaeT
CBOW npegmer.

KriaccHbli  pykoBOoAWTENb  KOHTPONUpyeT pesynbTaTbl obpasoBaTenbHOro
npouecca, npocmaTprBas >XypHan CBOEro kracca no BceM npeametam 0Oes
npaea pefakTUpOBaHus.

YynTtenb-npedMeTHUK  eXe[HEeBHO OTMe4YaeT MoCellaeMocTb  YYEHUKOB,
NpoBEPSS U OLUEHMBAsA 3HAHUS 0Oy4aloLUMXCS, BbICTABMSET OLEHKM (OTMETKM) B
3NEKTPOHHBIN >KypHan. OLeHKU (0TMETKN) 3a YPOK AOIMKHbI ObITb BbICTaBMNEHb! BO
BpEMs MPOBEAEHWS ypoKa Wnu B TeuyeHue Tekywero yyebHoro gHsi. OueHku
(OTMETKM) 32 KOHTPOMbHYI paboTy BbICTaBMASIOTCH YYUTENEM-NPEAMETHUKOM B
COOTBETCTBUM C TOSMOXEHNEM CUCTEMbI oOueHuBaHua obyvatowmxcs MOBY
«COLL Ne 2». B cnyyae nponycka oby4aloiumcs ypoka/aaHaTua no 6onesHu
UM WHBIM YBa&XXUTENbHLIM MPUYMHAM 3a4eT MPOMyLUEHHbIX TEM NPOBOAWTCSH
yyuTenemM-npeaMeTHNKOM, U Ha OCHOBAaHMM NMPOTOKoNa cAaqun oLeHka (oTMeTka)
BbICTABMSAETCH B OMEKTPOHHbLIN XXypHan B COOTBETCTBYIOLLYIO TEMY, Mpu STOM
UHopmMaLuus O Mponycke YpoKa/3aHsATUS ocTaeTcs 3adUKCUpOBAHHOW B
KOMMeHTapmsax (0cobbix OTMETKaxX).

YynTenb-npeoMeTHVK U Neparor LOMOMHUTENbHOrO 0oBpasoBaHus 3anonHseT
TeMbl YPOKOB, B COOTBETCTBUM C KaneHAapHO-TEMAaTUYECKUM MINaHWpoBaHNEM,
yKasbiBaeT BuAbl paboT, 3a KOTOPbIE YY4EHUK NONyYaeT OLEHKY (OTMETKY).
YunTenb-npeaMeTHuK B rpade «[lomallHee 3afaHue» 3anvcbiBaeT coaepkaHue
[OMaLLHero 3afaHusa 1 XapakTep ero BbIMOJMIHEHUs, CTpaHuLbl, HoMepa 3aaad U
yNpaxHeHU, npakTuyeckue paboTbl (B criydyae, e€cnu LOMallHee 3afaHue
3apaeTcs). BHeceHue B XypHan MHMopMauMu o JoMallHEM 3afjaHun JOJHKHO
npov3BOAUTLCS BO BPEMS MPOBEAEHUS ypoka unu B TedeHue 1.5 yaca nocrne
OKOHYaHUS 3aHATUI B JAHHOM KOHKPETHOM Kracce.

OLeHKy unmn oTMeTKy («ocB» - 0CBODOXAEH, «H/a» - He aTTecToBaH, «6e30TMy -
Bes3oTMeTO4HOEe 0Oy4eHWe) 3a OTYETHbIA Nepuod  YYuTeEmnb-NPeamMeTHUK
BbICTABMAET Kaxkgomy oby4datoLiemycs.

Brecenune undopmauun 06 oby4varolmxcs, OTCYTCTBYIOLUMX Ha YPOKe, OOMKHO
NpoOu3BOAUTLCA  KaXAbIM  YYUTENEM-NpEeAMETHUKOM Mo  akTy B  [OeHb
npoBenEHNS.

B Tom cnyuyae, ecnu ypok npoBoausics ApYruM npenojasBaTteneM BMECTo
OCHOBHOTO, (haKT 3aMeHbl JOIKEH OTpaXaTbCs B MOMEHT BHECEHUSI YYEeTHON
3anucu.
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YunTenb-npeoMeTHUK BbICTABNSAST OLEHKM (OTMETKW) 3a KOHTporbHylo paboTy B
pamkax BHYTPEHHEro MOHWTOPWHra Kavectsa obpasoBaHus (BHYTPULLKONbHOMO
KOHTpOISA) B Te4eHUe 3 AHEN CO AHs ee NPOBEAESHUS.

YunTenb-npedMeTHUK BbICTaBMSET OLEHKM (OTMEeTKU) 3a MUCbMEHHyl paboTy
(BKMioYasi COYMHEHWS MO pycckomy s3blky U nuTepatype B 10-11 knaccax) B
TeYeHWe OOHOIN Heenu Co OHA ee NpoBedeHus.

Yuntenb-npeaMeTHIK BbICTABMSET OLEHKU (OTMETKN) B pamKax NpoMeKyTOYHON
N UTOroBoi atrectauuy oBy4aloLUXCH KaKOOMY YYEHWUKY CBOEBPEMEHHO B
TeYeHUe nocrneaHein Hejenu Kaxgoro yyebHoro nepuoja [Ao  Havana
KaHWKyYJISpHOro nepunoaa.

CBoOHas BedOMOCTb y4yeTa pe3ynbTaToB MNPOMEXYTOYHOW W UTOroBoin
aTTecTauun obyyaroLmxcsi opMUpyeTcs aBTOMaTUHECKU B pexuMe pearibHoro
BpemeHU. [Ons MCrnonb30BaHWsl AaHHbIX W3 3NEKTPOHHON hopMbl B Ka4ecTse
LOKYMEHTOB CBOJHble BELOMOCTU BbIBOAATCA Ha nevaTb, 3aBepsalTcs U
apXUBUPYIOTCS B YCTAHOBIIEHHOM MOPSAKE.

ApPXMBHOE XpaHeHWe Yy4YeTHbIX AaHHbIX B 3MIEKTPOHHOM BuAe npegycmaTpusBaeT
KOHTPOb 32 WX LIEMOCTHOCTBIO M JOCTOBEPHOCTBLIO HA MPOTSHKEHNN BCEro Cpoka.
Ecnv gaHHble no y4ebOHOMY rofy XpaHATCs B SNEKTPOHHOM BWAe, CBOAHas
BEOOMOCTb LOMKHa ObiTb MepegaHa B apxvB cpasy Mo 3aBepLUeHUN BeAeHUs
y4yeTa B COOTBETCTBYIOLLEM XypHalle ycrneBaeMocTu.

YCrnoBus COBMELWEHHOr0 XPaHEHUsl OaHHbLIX B 3MIEKTPOHHOM BuAe W Ha
BGYMaXHbIX HOCUTENSX '

B cnyyae HeoGXxoaMMOCTU ncrnonb3oBaHus [anHbiXx XK 13 anekTPOHHOR dopMmbl

B KayecTBe MevyaTHOro [OKYMeHTa WHdopMauus BbIBOAUTCA Ha neyatb WU

3aBepAETCs B YCTAHOBMEHHOM Mopsifke. APXMBHOE XPaHEHWe YYEeTHbIX OaHHbIX

Ha 6yMaXHbIX HOCWUTENsX [OIMKHO OCYLIECTBMASATECA B COOTBETCTBUWM C

OEeNCTBYIOLLUM AOMUHUCTPATUBHBIM . pernamMeHTom PocobpHaasopa,

yTBEPXKAEHHBIM MpKkasom MuHobpHayku Poccum ot 21 aHeaps 2009 1. N 9.

CeofHasi BEAOMOCTb UTOTOBOI YCNELLUHOCTU kracca 3a y4ebHbIN rof BbIBOAUTCA

U3 cucTembl ydyeTa B TOM BUAE, KOTOPBIA NpeaycMOTpeH [OeiCTBYLWMU

TpeBoBaHMsaMU apxXnBHOW cryxBbl. Ecnu faHHble no y4ebHOMYy rofy XpaHsaTcs B

3rEeKTPOHHOM BUAE, CBOLHAs BEAOMOCTb MOXET ObiTh NepefaHa B apxue cpasy

No 3aBepLUEHNN BEAEHNS y4eTa B COOTBETCTBYIOLLEM KITaCCHOM XypHare.

Mpu BegeHUM y4eTa B BEKTPOHHOM BUZE HEOBXOAMMOCTb BbIBOAA AAHHBIX Ha

neyatb AMS  WCMOMb30BaHWA B KayecTBe [AOKYMEHTa  onpedensdercs

COOTBETCTBMEM UCMONb3yeMon UHpopmaLuunoHHoi cuctemel FOCT P NCO

15489-1-2007 "Cuctema cTaHgapToB Mo uHdopMauun, BubnmotedHomy w

nsgaTenbckoMy Aeny. Ynpasnenve fgokymerntamu. Obuime TpebosaHms".

Oupektop MOBY «COLL Ne 2» o6ssaH obecrneqnts XpaHeHue:

—  KypHarioB YCMEBaeMOoCTV OOy4aloLMXCA Ha 3MEKTPOHHbIX HOCUTENsX B
TeuyeHue 5 neT, B Lensx XxpaHeHUs - OAWH pas B rof, N0 OKoH4aHuK y4eGHoro
roga, Ho He no3gHee 30 wions BbIBOAWUTL 3MEKTPOHHYK BEPCUIO XKypHana
ycnesaemoctu Ha CD, MmapkupoBaTb W PErucTpupoBaTb B KHUre ydeTa
apXMBHbIX KOMWIA XXypHaroB ycrnesaemMocTy;

—  USBSATbIX U3 SMEKTPOHHbIX XXypHAarioB ycrneBaeMocTu 0Oy4atoLnXcs CBOAHbIX
BEOMOCTE YCreBaeMoCTU Ha OyMaXHbIX HOCUTensX B TedeHue 25 rert, B
Liensax XpaHeHnsa Ha ByMaXHbIX HOCUTENSAX - OAUH Pas B rof, Mo OKOHYaHUU
yyebHoro roga, Ho He rnosgHee 30 viong BbIBOAUTL HAa ne4yaTb SIEKTPOHHYIO
BEpPCUI0 CBOAHbIX BEAOMOCTEN yCrneBaeMoCTW, MpolMBaTe W CKpennsTb
MOAMUCHIO PYKOBOAMTENSA 1 NeYaTbio yYPEXAEHNS.
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OGwue orpaHUyYeHUs AN y4acTHMKOB oGpasoBaTesfibHOFo npouecca npu
pabote ¢ WH(MOPMALMOHHOW CUCTEMOWM «DONEKTPOHHBLIA  XypHan»,
obecneunBaroleil NpefoCcTaBIEHME rOCYAapCTBEHHON! yenyru.

YyacTHUkM obpasoBaTenbHOro npouecca He WMelT npaea nNepefjasaTb
nepcoHanbHble NOrvHbl 1 naponu Ans Bxoaa B 3K gpyrum nuuam. Mepepava
nepcoHanbHOro fnoruHa 1 napons Ans sxoaa B CucTeMy Apyrum nuuam BreyeT
3a coboii OTBETCTBEHHOCTb B COOTBETCTBUU C 3aKOHOAATENbLCTBOM Poccuiickoi
depepaumnn o 3awmTe NEPCOHaNbHbIX AaHHbIX.

YuyacTHUKM oBpasoBaTenbHOro npouecca cobnodatoT KOHPUAEHUMAaNbHOCTb
YCIOBUIA AOCTyrna B CBOW JIMYHbIA KaBUHET (JIOTMH 1 napornb).

YyacTHuKu obpasoeaTenbHOro npotecca B cnyvae HapyLleHns
KOHPUAEHLUMANbHOCTM YCIOBUIA [OCTYyNa B NWUYHBIA KabuHeT, yBeAoMNAT B
TeuyeHue He Bonee 4eM ofHOro paboyero AHS CO AHA MoNyYeHus HdopmaLmm o
TakoM HapyleHun aupektopa MOBY «COL Ne2y, cnyxby TexXHU4ecKown
NOAAEPKKU MH(POPMALMOHHO CUCTEMBI.

Bce onepauuun, npousBefeHHble y4acTHUMKaMu obpasoBaTenbHOro npouecca ¢
MOMEHTa nony4eHusi nHchopmauun anpektopom MOBY «COLL Ne2» un cnyx6oii
TEXHUYECKO MOOAEPKKM O HapylleHuW, yKkasaHHOM B M.3, NpuaHaTCs
HefeiCTBUTENbHbIMU.
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