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1. O6luMe nonoxeHus

1.1. Hactoswee TllonoxeHne o6 apxuBe (ganee - ApxuB) B  MYHULUMANBLHOM
obLieobpasoBaTentHOM GomreTHOM yupexaeHun «CpepaHsisi obleobpasoBaTenbHas LKona
Ne2» (nanee - Yypexgenue) paspaboTaHo B COOTBETCTBUM C:

depeparnbHbiM 3akoHom oT 22.10.2004 Ne 125-03 «O6 apxveHoM gene B Poccuiickoi
depepaunmny;

TUNOBLIM MONOXEHVEM, YTBEPXKAEHHBIM Npukasom PefepanbHOro apXMBHOMO areHTCTsa OT
11.04.2018 Ne 42 «O6 apxuBe opraHusauunmy;

‘3akoHamu, HopMaTuBHbIMK akTamn Poccuitickon ®epnepaunn, KpacHosipckoro kpast B cdepe
apXMBHOTro Aena 1 Aenonpou3BOACTBa;

MpaBunamMmu opraHvMsaLny XpaHeHnsi, KOMMNNEKTOBAHUS, y4eTa 1 NCMoMb30BaHUS JOKYMEHTOB
ApxusHoro donga Poccuiickoit  defepaumn M OPYrMX  @pXMBHbIX  LOKYMEHTOB B
rocy/japCTBEHHBIX OpraHax, opraHax MecTHOro camoynpasneHus 1 opraHusaumnax.

1.2. KOHTpOrb 3a [EATENbLHOCTBI0 apXMBa YUPE[AEHWs OCYLLECTBASET AWPEKTOp, a B ero
OTCYTCTBME 3aMECTUTEMb AMPEKTOPa MO aaMWHNCTPATVBHO-XO3ANCTBEHHON paboTe, KOTopble
obecneymnBatoT ApxuB Heobxo4MbIM NOMeELLEeHUEM 1 0bopynoBaHNEM.

1.3. HenocpencTtBeHHOe pPYKOBOACTBO apXMBOM YUpexAeHUs BosnaraeTcs Mpukasom
OVPEKTopa Ha CcekpeTapsi, KOTOpbIA OCYLIECTBMAET XPaHeHWe, KOMMIEKTOBaHue W y4eT
[OKYMEHTOB, 06pa30BaBLUMXCS B AEATENbHOCTN YUpexaeHNs.

2. CocTaB AOKYMEHTOB ApxuBa YupexaeHus

2.1. ApxvB YYpexaeHus XpaHuT:

—  [OKYMEHTbI MOCTOAHHOIO U BPEMEHHbIX (CBbille 10 NneT) CPOKOB XpPaHEHWs, B TOM Yucne
ZOKYMEHTbI Mo NMUYHOMY cocTaBy, obpasoBaBLUMecs B AEATENbHOCTY YYpexneHus;

— [OKYMEHTbl MOCTOSIHHOTO XpaHeHUst W [OKYMEeHTbl MO NUYHOMY cocTasy ¢hoHaa(os)
opraHvsaumit-npeaLLecTBEHHUKOB (MPY UX Hanu4mnm);

—  apxuBHble oMLl NYHOTO MPOUCXOXKAEHNUS (MPX X HANUYUN);

— (bOHZ nonb3oBaHus (apxusa) (NP HanMuum);

—  CnpaBOYHO-MOUCKOBbIE CpeAcTBa K [LOKYMEHTaM W Y4YeTHble [OKYMEHThl Apxusa
YupexaeHus.

3. 3agaum ApxuBa YupexaeHus
3.1. K 3agayam ApxvBa YdpexaeHus OTHOCATCS:



— OpraHMsauWst XpaHeHWsi LOKYMEHTOB, COCTaB KOTOPbIX MNpeaycMOTPeH pasgernom 2
HacTosLero MNonoxeHus;

— KOMMNekToBaHne ApxuBa [JOKYMeHTaMy, 0OpasoBaBLUMMUCH B  AEATENbHOCTY
YupexaneHnns;

—  y4eT [OKYMEHTOB, HaXOAALLMECS Ha XPaHEHUN B ApXUBE YUpexaeHNs:;

— UCMonb3oBaHNe SOKYMEHTOB, HaXOAsLLUMXCS Ha XpaHeHU B ApXuBe YUpexaeHns:

— MeToANYecKoe PYKOBOACTBO M KOHTPOSb 3a POPMUPOBaHMEM 1 ochOpMIEHUeM Aen B
YupexaeHus. '

4. DyHKUMKM ApxuBa YupexgeHus

4.1. ApxvB YupexaeHus ocyLLeCTBRsIeT creqytolne QyHKLUMN:

— 0OpraHusyet npuemMm [LOKYMEHTOB MOCTOSAHHOTO W BpeMeHHbIX (cBbie 10 neTt) cpokos
XpaHeHusi, B TOM 4ucre no NWYHOMY cocTaBy, 00pasoBaBLUMXCH B AedTeNbHOCTU
YupexneHus B COOTBETCTBUM C YTBEPXKAEHHBIM rpacuKoM;

— BEJeT y4eT [OKYMEHTOB U (hOHAO0B, HAXOAALLNXCA Ha XpaHeHUn B ApXiBe YupexaeHns;

— cucTeMaTUIMpyeT U pasMellaeT [OKYMEHTbl, MOCTynarolne Ha XpaHeHue B Apxus,
o6pasoBaBLUIMECS B XOAE OCYLUECTBIIEHNS AEATENLHOCTY YUYpexaeHus.

4.2. OcyLlecTBnsieT NOATOTOBKY U NpeAcTaBAeT:

— Ha pacCMOTPEHME W COrNacoBaHWe 3KCMEPTHOM KOMUCCUM YJpexaeHus onucu aen
MOCTOSIHHOrO XpaHeH!s, BpeMeHHbIX (CBbille 10 NeT) CPOKOB XpaHeHUs:, B TOM 4Yucre no
JIMYHOMY COCTaBY, @ Takke aKkTbl O BbIAENEHNN K YHUUTOXEHNIO apXUBHBIX JOKYMEHTOB, He
MOANEXallux XxpaHeHuto, akTel 06 yTpaTe [OKYMEHTOB, akTbl O HeWucrnpasuUMbIX
MOBPEXAEHNAX apXUBHbIX OKYMEHTOB;

— Ha yTBEPXAeHWE LMPEKTOPY YUPEmAeHWs OnucK AeSl MOCTOSIHHOTO XPaHeHWs, Onucu
BPeMeHHbIX (cBbile 10 1eT) CpoKoB XpaHeHWsi, B TOM 4Wcrie OnuUcU Aen Mo NUYHOMY
COCTaBy, akThbl O BbILENEHUN K YHUHUTOXEHMUIO ~apXMNBHbIX JOKYMEHTOB, HE MOAMexallux
XpaHeHuto, akTbl 06 yTpaTe [AOKYMEHTOB, aKThl O HEUCTPABUMbLIX MNOBPEXAEHUSIX
APXUBHBIX [OKYMEHTOB.

4.3. OpraHuayeT v NpOBOANT SKCMEPTU3Y LIEHHOCTW AOKYMEHTOB BPeMeHHbIX (CBbile 10 neT)

CPOKOB XPaHeHWs, HaXoAsALUMXCS Ha XpaHeHun B Apxuse YypexaeHus B uensx otbopa

JOKYMEHTOB [Ans BKMtoYeHUs B cocTaB ApxueHoro coHaa Poccuiickoit ®eaepauium, a Tawke

BbISIBIIEHUS AOKYMEHTOB, HE NoANexallnx fanbHeremMy XpaHeHuo.

4.4. TpoBOANT MEPONpPUSTIS N0 OBGECTEUYEHNI0 COXPAHHOCTM JOKYMEHTOB, HAXOAALLUXCS Ha

XpaHeHun B Apxuse YupexaeHus.

4.5. ViHhopmupyeT anpekTopa YupexaeHUs o COCTaBe U COLEepXaHWN OOKyMEHTOB ApxuBa

YypexaeHnus.

4.6. VcnonHsieT sanpockl nonb3osaTtenelt, BbAAeT apXMBHbIE KOMUU JOKYMEHTOB, apXWBHble

BbIMNCKN 1 apXWUBHbIE CTIPaBKy.

4.7. BegeT y4eT NCMomnb30BaHWs JOKYMEHTOB ApxunBa YupexaeHus.

4.8.CospaeT thoH Nonb3oBaHNs APXBOM U OPraHU3yeT ero UCnonb3oBaHue.

4.9.0cyllecTBnAeT BeAeHME ChpaBOYHO-MOWCKOBBLIX CPEeACTB K AOKyMeHTaMm Apxusa

YupexgeHus.

4.10. OKkasblBaeT METOANYECKYIO MOMOLLb:

cnyxbe  AenonpousBOACTBa  YUpexAeHUs B COCTAaBNEHMM  HOMEHKNaTypsl  gen,

dopmurpoBaHnmn 1 0hOpMIEHUN Aer; .

aAMUHUCTpaunn 1 paBoTHUKAM YUpeXaeHUs B NoAroTOBKE AOKYMEHTOB K NepeAade B Apxus

YupexageHus.

5. MpaBa ApxuBa YupexaeHus

5.1. ApxvB Y4pexaeHns UMeeT npago:

NPeACTaBNATb AUPEKTOPY YUPEXOEHUS NPeanoxeHus no CoBEpLUEHCTBOBAHMIO OpraHn3aunn
XPaHeHNs, KOMMIEKTOBaHWS, y4YeTa W WUCMOMb30BaHUA apXMBHbIX AOKYMEHTOB B Apxuse
YupexaeHuns;



3anpalumBath B agMUHUCTpaUMU YUpexaeHust CBeAeHusl, Heobxoanmble Ans paboTsl Apxusa
YypexaeHus;

JaBaTb pPeKkoMeHZauuMu agMuHUCTpauuuM YupexpaeHus no BompocaM, OTHOCALMMCS K
KoMreTeHuun Apxmea YupexaeHus,

MHOPMUPOBATL afMUHUCTPaLMIO YYpexaeHus o HeobxoAMMoCTV nepefayv SOKYMEHTOB B
ApXuB YUpexxaeHns B COOTBETCTBUM C YTBEPXKAEHHbLIM rpadmkom.

e



		2021-03-09T22:15:52+0700
	Гончаров Владимир Борисович




